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Architectural Review Checklist

] Look to the governing documents:
o Do they call for an architectural review committee (ARC)? What authority and/or
restrictions to its authority apply?
o Would the improvement, if approved, violate the governing documents? Does the
ARC have the authority to approve the variance?

] Follow all procedural steps:
e Has the architectural application been submitted in its entirety?
o Is there an official architectural application form that owners must submit? What
information must be included?
o Practice Tip: Mark all pages of an application (e.g., “1 of 6”) to ensure complete
application is reviewed and saved together.
o The complete copy of the application should be kept in the Association’s records.

e What deadlines for approving/denying architectural applications exist in the governing
documents and in the Civil Code?
o If the deadline passes, is the application deemed automatically approved? Look to
CC&Rs and Civil Code.
= Forexample, under Civil Code §4745(e), applications for the installation of
electric vehicle charging stations must be deemed approved unless denied in
writing within sixty (60) days of submission.
= Practice Tip: Calendar all automatic approval dates.
e Procedure for making decision must be fair, reasonable, and expeditious. (Civil Code §4765
@(1)
e Decision must be in writing (Civil code §4765 (a)(4))
o Denial must explain why application was denied and provide owner with notice of
right to appeal

[l Standards for Review:

e Follow Guidelines.
o Are they well written? Are they consistent with CC&Rs? If not, revise.
o Criteria in guidelines may be subjective.

e Decision making should not be arbitrary.



o If certain improvements have been allowed in the past, applications for similar
improvements should only be rejected if there is a tangible reason (i.e., different or
changed circumstances).
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